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: : . PART - A
Q.1- Multiple choice Questions:- : [10]
a. TheJapanese way of saying goodbye “Sayonara".(is, are, being)
b. CouldIhave milk in my coffee, please? (a few / a little)
g, _ (Any, Few) of us are ready to say "Sorry" but ___ofusalways
demand it from others. (many, much)
d. How much does automatic camera cost? (a, an, the)
e. Herefused to the award. Fill correct word (accept, except, expect)
f. Reorder the following word:- '
I have, got, Fluffy, called, a pet cat.
g. Convert Simple Affirmative sentence to question form:-
You have been working hard.
h. The kids were playing loudly in the stairwell.
(Identify loudly is use as adjective or adverb)
i. Specify the time if it is nine to nine . (in numeric form)
PART-B
Q.2- Multiple Choice Question:- [5]
4 Which of the following category is not included in Micro computers?
i. TabletPC ii. Laptopcomputer
iii. Super computer iv. Handheld devices
b. Name the feature that automatically shifts the text to the next line if it
does not fit in the current line.
i. Enter ii. Wordwrap iii. Word Fit iv. Word Shift
. Which view contains the thumbnails view of all slides in a presentation?
i.  Normal View ii. NotesPages
iii. Slide Sorter View iv. Slide Show
d.  Which symbol marks the beginning of a formula?
i. Asterisk(™) ii. Division( /)
iii. Equal(=) iv. Plus(+)
e. This box contains the email addresses of the recipient of carbon copy of email.
i To i. Cc iii. Bec iv. Subject
Q.3- State True or False:- [5]
a. Primary memory is used to store large amount of information permanently.
b. The Tab Selector is present above the vertical ruler on the left.
c. Shapes feature helpin drawing different shapes in PowerPoint.
d The small black square present in the lower right corner of the active cell
is called the cell handle. '
e. Every keyboard have two Space Bar key.



Q.4- Fillin the blanks:- [5]

Q.5-

a. (Cache/ROM/RAM) memory is a special high speed
memory, which stores frequently used instruction.
b. bar contains the View button and Zoom slide bar. ‘
< view displays a miniature view of all the slides in a presentation.
d. Thumbis use to press the key.
e. To type the capital case of any letter, hold down the key while
typing the letter key.
Answer the following question:- [25]
a. Differentiate between forward and reply of an E-mail. [2]
b. Define Touch Typing Technique. (2]
c. Name any two processor manufacturing companies. [2]
d. Give one real life example of RAM and ROM each. [2]
e. Define any two characteristics of computer. (2]
f. What do you mean by the term Slide. [2]
g Explain the concept of Rehearse Timing. [2]
h. What is a function? Explain the different part of functions. [2]
i.  Write three advantages of using E-mail. [3]
j. Explain three different ways of viewing a Slide Show. [3]
k. Differentiate between absolute and relative reference with example. [2]
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